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BAKAAABP

BUBANOTEYHO-
MHPOPMALIMOHHOMN
AESITEABHOCTU

. ®. lopaykanosa
T. B. 3axapuyk
E. A. NAewwkesuny

AOKYMEHTOBEAEHWE

HYacTtb 1
O6bwee AoKymeHTOBEAeHUE

HMQ’ECCMH

B y4yebHunKke paccmatpmBaroTcs
MECTO U Posib AOKYyMeHTa
B CUCTEME couManbHbIX
KOMMYHUKaLKUN,

MpenctaBneHbl pasHOBUAHOCTU
NePBUYHbIX JOKYMEHTOB
N UX LEHHOCTHbIE CBOWCTBA.

[TokaszaHo npegHasHaveHune
OOKYMEHTOB AN onpeaeneHHbIX
rpynn nosnib3oBatenen,
BO3MO>XHOCTU NX CO3aHNSA
N UCMONb30BaHUS Ha PasHbIX
aTanax Hay4yHo-NpaKkTU4EeCKON
OEeATEeNbHOCTN, B OMBNMoTeyHo-
NHpopMaLnoHHON cdoepe.

BkntoueH 0030p pasBUTUSA JOKYMEHTOBEAEHUS KaK HayKu ‘

N ero coBpeMeHHOro COCToAHuA.




B y4yebHuKe npeacrasrneH
COBpPEMEHHbIN B3rNaa
Ha TEOpU0 KHUroBEOEHMUS,
NCTOPUIO NMUCbMA,
KHUMM N KHWXKHOTO Aena
OT aHTUYHOCTU OO0 HaLLUKX
OHEWN.

MoapobHO 1 BCECTOPOHHE
paccmaTpuBaroTcH
HaUMOHanbHbIE,
TEXHOSOMMYeCcKne N nHble
0COBEHHOCTU pa3BUTUSA
KHUronpown3BoacTBa
N KHUropacnpeaoeneHus.

BAKAAABP

BUBAMOTEYHO-
MHOOPMALMOHHOMN
AESITEABHOCTU

AOKYMEHTOBEAEHUE

Yactb 2
KHuroseapeHue
N UCTOPUSA KHUTU

NP DECCUA




Y HaByanbHOMY MOCIGHUKY
PO3rNSHYTO ICTOPItO
CTAHOBNEHHS
Ta PO3BUTKY HayKW,
opraHisauito
Ta METOO0MOri0 HAayKOBUX
OoCnigaXeHb, BUBIp Temn,
30ip iHhbopmauil
Ta HaJaHHS OCHOBHUX
pekomeHaauin
LLIOO0 NPOBELEHHS
HaYKOBUX OOCHIIKEHb
cTydeHTamu.

[na cTyoeHTiB, BUKMagadis BULLIMX HaBYalibHUX 3aKnagis,
acnipaHTiB Ta 3000yBauiB, ki 3aMMal0TbCS
HayKoOBO pobOTOH0.




Y nocibHUKY BCeOIYHO
PO3KPMBAKOTLCA MUTAHHS

8}
AOKymeHTaJ:EHgﬂS?bV:)pmaui|7|H|/|x AOKVMEHTAﬂbHO-
KOMYHiKaLil. lH(DOPMAU,";IHI
CoujianbHa KOMyHiKauia nogaHa, KOMYHlKAL“T

3 ogHoro Boky, sik cknagosa
ICHyBaHHS NIOACTBA,
a 3 IHWOoro, — ik OCHoBa OOMIHY
OOKYMEHTanbHOK iHhopMaLieto.

HABYAJIbHUI NOCIBHUK

[lpoaHani3oBaHoO couialbHi . B
IHCTUTYTU, PO3KPUTO . Al
OOKYyMeHTauinHe 3abesnevyeHHs "&
opraHisauil Macosol, _ :

B TOMY YMCNi PEKNaMHOI, o .
KOMYHiKaLii. :

OKpeMo npoaHanisoBaHO CTPYKTYPY OOKYMEHTarnbHO-iHopMaUinHOI
HaYKOBOI Ta MNOSTITUYHOI KOMYHiKaL,l.




| Ipuna quﬂpg |

APXIBOBHABCTB:

Y BMOaHHI gocnigXeHo po3BUTOK
apxiBo3HaBCTBa B CBITI,
MOro 3aranbHi TeHaeHUil

Ta HaLioHanbHi 0CObNMBOCTI
Ha npuknagi ®paxuil, INonbLwj,
Pocii, CLUA, YkpaiHu.

METOAO0STOMNYHUM MUTaHHSAM.

apxiBo3HaBCTBA. ‘




Kypc «KHMro3HaBCTBO.
IcTopis KHUrM»
HaneXuTb 00 LUKy

NPOBIAHNX
doyHOaMeHTarnbHUX
NpPodoeCiNHNX
ancumninid
3i cneuianbHOCTI
«KHUrosHaecTtBo, [ HesBaxatoun
6i6rioTekosHascTgo, M Ha HEBMWHHO
Gibniorpadis». 3pocTaroye NOLMNPEHHS
eneKkTPoHHUX 3acobiB
KOMYHiKauil, KHura
3anmuaeTbCA OCHOBHOK
| HAMBINbLU NOLUNPEHOD
JoOpMOI0 CTBOPEHHH
Ta PO3MNOBCHOKEHHS
couianbHOl
iHdpopMmaLlil.
B HaB4YanbHOMY NOCIOHMKY pO3rnagatoTbCA HAaUroNoBHILL ‘

TEOPETUKO-METOAOSOrYHI Ta opraHisauinHo-MeToanyHi npobrnemum
KHUrO3HaBCTBaA.




B aaHHOM nocobuun nanaratoTcst OCHOBbI MCUXONOrnum
NHPOPMaLIMOHHO-6UBNMMOTEYHOIO MEHEMXKMEHTA.

n. M. Cycl\OBG

Ocoboe
BHUMaHMe
yoensieTcs

reHgepHoMmy
noaxony
K yNnpaBneHuto.

O6ocHoBbLIBaeTCA
MeToauKa
ynpasneHus
KOH(pIMKTamu.

PackpbiBatoTca napameTpbl NCUXONOrM4eckon cuctemMbl paboThl

AUNOHHO-

PaccmatpuBatoTcs
BONPOCHI NCUXONOrmum
NNYHOCTU
N npodgpeccmoHannama
pykoBoguTend
onbnuoTeku,
NnaepcTBO N CTUSb
PYKOBOLCTBA,
doakTopsl
CaMOMEHEKMEHTA
pyKOBOOMTESTS.

ruquKMe

~TpYyKTYPD
(f;:)r\mm/‘ycmm,)r‘»

C rnepcoHasomMm.




B yuyebHuke
BCECTOPOHHE
XapakTtepuayercs
omnbnunorpadosegeHue
Kak Hay4Hasi
ancumnnuHa:
e€e OCHOBHbIE MOHATUA,
CTPYKTypa, MECTO
cpeau CMeXHbIX
OVNCLUMNSIVH, NCTOPUS
doopMUpoBaHUA
Teopumn Gudnmnorpadpum
B Poccum
N 3a pydoexom.

BAKAAABP

GubAnoTeyHo-
MHOOPMALIMOHHOM
AESITEABHOCTH

M. KoplyHos
K. AeAankosa
®. Avxosua

BUBAUOTPAD®OBEAEHUE
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naﬂ!dJECCMﬂ

YyebHuk
npeaHasHaveH
ans
npenogasaTenemn
N CTYOEHTOB
onbnmnoTevHo-

NHOPMALMOHHbIX
doakynbTeTOB BY30B

KynbTYpbl,
oby4vatomxcsa no
HanpaBfeHunIo
NOAroOTOBKM
«BbnbnnoteyHo-
NHOPMaLIMOHHAS
NEATENbHOCTbY.
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3.P. CykuacsH

[Tpaktnueckoe
[IOKYMEHTOBELEHME

I'IP'ADECCMSI

[Mocobue no npodreccrnoHanbHOMY
camoobpas3oBaHuio
anga onbnmnortekapen-npakTUKoB
HanMcaHo ogHUM U3 BeOYLLUX
crneymanucToB B obnacTu
ounbnunoTte4Horo aena.

ABTOp BBOOMUT YnTaTeENs B MUP
npakTnyeckom paboTbl C JOKYMEHTaMU,
pacckasbiBaeT 06 nctopuu
MMCbMEHHOCTU, OCHOBaXxX rpadouku
N NUCbMa, andasnTax pasfnyHbIX
S13bIKOB.

B rmaBe 0 ceMnoTMKe nokasaHbl camble
pasnnyHble CUCTEMbI Nepenayn
NHdOpMaLMN U KOQUPOBAHUS —

oT a3bykn Mop3ae n cuctemol bpanns
00 COBPEMEHHLIX MUKTOrpamm,
cTeHorpadgoumu.



Y nocibHuKy y3aranbHeHO
O0CBIg pagsHCLKOro,
BITYM3HAHOIO Ta 3apyOiKHOIo
apxiBO3HaBCTBa B ranysi
eKCrnepTm3un LiHHOCTI
OokymeHTiB (1920-2010 pp.),
po3rnagarTbCs
TEOPETMKO-METOANYHI 3acaau
eKCrnepTmnaun LiHHOCTI
OOKYMEHTIB, NPOMOHYITLCS
HOBI NMiAX04M Yy 3aCTOCYBaHHI
NPUHUUMIB | KpUTEpIiB
eKCrnepTmn3un LiHHOCTI
yrnpaBniHCbKUX JOKYMEHTIB
3 ypaxyBaHHAM noTpeb
cycninbcTBa
B PETPOCMNEKTUBHIN
OOKYMEHTHIW iHdbopMaUil.




B nocobun naetcs obuiee npeacraeneHme o6 ogHOM U3 BaXKHEWLLINX MPOLIECCOB
aHanMTUKO-CUHTETUYECKOM NepepaboTkn nHopmauum — cuctemaTnlaymm
OOKYMEHTOB.

[A. Ckapyk

Cucrematmsaums
NOKYMEHTOB

ABTOp paccm
NpPUBO]

Hbl€ CUCTEMBb,
NYHbIM

N AR A E L
NP.®ECCUA




LllaHOBHI YnTaul!

KHUIrM YyekaroTb Ha Bac
Ha abOHEeMEHTI HaB4arnbHOI niTepatypu
HayKoBOI DibfioTekn
MapiynonbCcbKoro gep>aBHoOro yHIBEpPCUTETY.



